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1. Submission of Application Form (AF)/Annexes of Applicants
package/Documents

Q 1.1 After completing the Application Form on MIS, is it necessary to extract the final AF
in PDF, sign & stamp it and upload it on MIS before the submission?

It is NOT necessary. The application form will only be submitted electronically via MIS by the
LB. The supporting documents should be prepared and signed according to the instructions
of the ToR.

Q 1.2 Who signs each Application document?

All the Annexes for submission must be duly signed and stamped (physically scanned) or duly
signed electronically by the legal representatives of the participating partners and uploaded
to the MIS.

Note: In case the necessary documents are not signed by the legal representatives of the
Partners, an authorization document from the legal representative of each Partner is
required — original or notary certified copy.

Q 1.3 What date should we enter in MIS as a start date?

Please note that projects should be concluded within a maximum period of eighteen (18)
months after the signing of the Subsidy Contract (SC) between the Managing Authority and
the Lead Beneficiary. As the ‘Start date’ in the AF you can declare two or three months
following the closure date of the Call (30/09/2026). In case your project is approved for
funding, there will be an adjustment of the start and end date upon contracting, if needed.
In any case, the project duration must not exceed 18 months.

Q 1.4 In case that for the financial sustainability of the proposed project, the beneficiaries
decide to charge the end-users a minimum fee (that will barely cover the operational costs
and in any case beneficiaries will not have a profit) for e.g. the use of the infrastructure,
are there any additional documents that are required to be attached to the proposal on
the MIS?

At this stage of the submission, you have to clearly justify, in section 9.1 of the Application
Form, the need to impose a minimum fee to the end-users. In case of approval, a cost-benefit
analysis should be prepared and uploaded.

Q 1.5 Is there a limit on the number of proposals a Beneficiary can submit to the Calls for
Small-Scale projects? Is the limit related to a specific category of Beneficiary (e.g. Lead
Beneficiary or Beneficiary)?

Each potential Beneficiary may participate in only one Project Proposal under each Call (6™
and 7). The above limit applies:
(a) at the level of the institution/organisation (and not at the level of its Units, Departments

or Directorates);
(b) irrespective of the role of the Beneficiary in the proposals (Lead Partner/Partner); and
(c) at the level of the Call.



If a potential beneficiary is involved in more than one (1) project proposal under a Call, then
only the first one (1) proposal, based on the time of submission via MIS, will be assessed. All
other project proposals, that include the specific Beneficiary, will be rejected and will not be
assessed.

Q 1.6 Do we have to select only one Intervention Field, or can we link a proposal to both
available Intervention Fields of the Specific Objective?

According to the Calls for Small-Scale projects, project applicants must submit the Project
application form under one of the available Intervention Fields of the respective Call. In case
of project proposals related to both available intervention fields, the one having the biggest
budget must be selected.

Annex 1-Partnership declaration

Q 1.7 Do all organizations have to sign and stamp on one page or can each partner sign on
a different page? Does the date of signature have to be the same for all partners?

The Partnership declaration in Annex 1 may be signed by each PB on a separate page by hand
(in that case stamped as well), or by electronic signature. Attention: Each PB can sign on a
separate page, but the file should be a single one uploaded on MIS.

Documents must be signed no later than the call deadline. Signing on the same day is
recommended, but signing on a different day is acceptable. Documents may be signed
electronically or manually.

Q 1.8 Is there a template of the application form available to share with the partners?
Partners working jointly on the application form are advised to use the “Print” tab in MIS to
save the Application Form as a Word document for sharing and further editing. However,
the final answers must be entered in the MIS/Application Form in order to submit the
Application Form electronically.

Climate Endurance Assessment

Q 1.9 Is a Climate Endurance Validation Report required for projects that include
infrastructure works?

If a project proposal under the 6% Call includes infrastructure and works costs, a Climate
Endurance check is carried out exclusively based on what is indicated in the field Additional
Information/B.5.2 of AF. If in this field it is stated that the Project activities are expected to
have greenhouse emissions exceeding 20.000 tonnes of carbon dioxide equivalent
(tnCO2eq) during a typical operational year, a standard form will be provided by the MA/JS
for LB/PB during the assessment phase 3c. This form must be completed, duly signed and
stamped by the legal representatives of the partners involved in the relevant activities. A
relevant climate endurance check will then be based on this dedicated form.



Q 1.10 For the Climate Endurance assessment (B.5.2 in AF), is there a specific form provided
by the Interreg programme for the CO2 calculation or is it up to each partner to do the
calculation?

No, there is no specific form provided concerning the CO2 calculation. However, if the
project activities are estimated to produce greenhouse emissions exceeding 20.000 tnCO2eq
during a typical operational year, a Climate Endurance Validation Report will be requested
by MA/JS to be completed.

Q 1.11 For partners that have infrastructure to implement, the CO2 emissions should be
calculated separately for each partner, or is it one calculation for the whole project?

I'm asking the above because, separately, each partner's intervention is lower than
20.000tn but in total the whole project exceeds 20,000 tn.

CO2 emissions are calculated per partner and per infrastructure project. CO2 emissions are
assessed for the need for mitigating measures, independently and are not aggregated at the
project level.

Q 1.12 Is it necessary for a communication strategy to be developed for the partnership as
a whole?

For the purposes of the 6th and 7th call for SSP proposals of the Greece - Albania Programme,
it is not necessary to prepare and submit a separate document on the communication
strategy. The relevant criterion “B2a) Is the approach that will be followed concerning the
Information and Publicity clear, appropriate to the project, and sufficiently targeted at the
relevant audience?” is evaluated exclusively based on what is indicated in the field Additional
Information/B.4.1 of AF. However, during implementation and according to the Publicity
Guide (p. 15) each partnership needs to develop a project communication strategy, defining
a specific mix of tools and actions.

Q 1.13 It is mentioned that supporting documents should be provided to justify small-scale
infrastructure works and for the justification of the proposed budget. What kind of
documents should those be?

Please consult Annex 4a of the Applicant’s Package regarding relevant documentation on
expenses (Table 1). Regarding the average cost of institution salaries, which is mentioned in
the Introduction of Annex 4a, documents supporting staff expenses can be considered
Payroll register, Regulatory decisions, Collective labour agreements, etc. (personal data
should NOT be provided according to GDPR restrictions).

Utilities section/8.1. Project Bodies Information

Q 1.14 Please clarify the documents that have to be submitted by each of the following:
“Public Bodies”, “Bodies governed by public law” and “Bodies governed by private law/
NGOs” providing evidence for the beneficiary’s competence and administrative capacity.

Each Project Beneficiary must submit specific documents, as described in Annex 16 -
Guidelines for applying in MIS 2021-2027 (p.49), when creating MIS profile for getting MIS
Body code to prove its eligibility and administrative and financial capacity. The partnership
scheme and the administration and financial capacity of the Project Beneficiaries are part of




the evaluation procedure, based on relevant Project Selection Criteria, as analyzed in Annex
15 —Selection Criteria.

All partners of the proposed project, the Lead Beneficiary and each Project Beneficiary must
attach in MENU "Utilities" section/8.1. Project Bodies Information of the MIS: the legal
documents that prove the administrative and financial capability, the authority/competency
of the beneficiaries for the implementation of the activities of the specific Project, the
regulatory framework for_the designation of the body responsible for the operation and
maintenance of the Project, the existence and operation of a Branch (if applicable).

All the necessary documents can be in the native language of the Beneficiary.

Additionally, the organization chart can be developed by you, signed and stamped. Through
the above documents, it is demonstrated that the participating Beneficiary has the
competence/ capacity/ experience etc. to participate at an administrative level in the project
but also has experience in the thematic area of the project.

The legal documents that prove the administrative capacity, the authority/competency of
the beneficiaries for the implementation of the activities of the specific Project, per category
of organization (public, public equivalent, private) are specified in the Applicant’s Package:
Guidance on Small-Scale projects p.20-21. In addition, a comprehensive list of all documents
to be uploaded on the MIS is available in p.40-41 of the Guidance on Small-Scale project.

Q 1.15 Is there any template for the Declaration of the non-distribution of profits?

No, there is no such template. You need to submit a declaration of your own on the
letterhead of the organization, signed and stamped by the Legal Representative. In case the
relevant information is included in the Organisation’s Statute, a separate statement does not
need to be attached.

Q 1.16 Please clarify what documents should be submitted concerning the financial
capacity of an organization?

For financial capacity, an Official document must be attached indicating the sources of the
body’s revenues and the body's financial state during the last three years, in case the body
operates for at least 3 years. Otherwise, two or one year preceding the presentation of the
project proposal.

Q 1.17 In the “6 Call/Other documentation to be attached” it is indicated that the
regulatory framework for the designation of the body responsible for the operation and
maintenance of the Project must be attached by each Beneficiary to the section
"Utilities"/8.1. Project Bodies Information. What specific documentation is needed?

This documentation only applies to partners/beneficiaries of projects involving investments
in infrastructure or productive investments within the S.0. 2.7-6%™ Call. If Project partners
plan to implement small-scale infrastructure and works (exclusively within the Specific
Objective 2.7) or supply equipment, directly related to the project objectives, then they must
clearly identify, in the Application Form (AF), the entity responsible for the operation and
maintenance of these outputs/deliverables after the project closure. The beneficiary's
relevant competence is checked based on the supporting documents uploaded by the
beneficiary in "Utilities" section/8.1. Project Bodies Information, such as regulatory
decisions, statutes of bodies, etc. If the entity responsible for operating and maintaining the
project after its completion differs from the beneficiary involved in the implementation of



that particular action, the relevant information regarding the designation of the operating
body must be uploaded to the MIS-8.1 Project Bodies information. This should include a
decision from the competent collective body (such as the administrative, managerial, or
supervisory board) or a statement from the legal representative of the operating body,
confirming their consent or awareness of the operation's implementation and their
acceptance of the role as the operating and maintenance body once the project is
completed.

Q 1.18 In the case of bodies governed by public law and private-NGOs, that participate
with a branch that is located in the eligible area, what documents must they attach?
Organisations that participate with a branch that is located in the eligible must attach to the
MIS-8.1 Project Bodies information an official document for the establishment/registration
of a branch issued by a competent Public Authority and at least one of the documents
indicated in p.16 of the Guidance on SSP (Applicant’s Package) to prove the 1-year operation
before the launch of the specific call.

Q 1.19 When should the documents for section 8.1 be issued?
The documents uploaded in section 8.1 should be in their latest version. There is no time
restriction, as long as the documents are in a valid state.

Q 1.20Is there any grading regarding the financial data of the organisation during the three
last years?

In Annex 15c¢ (6% Call) and Annex 15d (7t Call), and specifically in criterion B1 (a and b), the
quality of the partnership is examined and evaluated to determine whether involved Lead
partner/project partners demonstrate strong organisational capacity for the successful
implementation of the assigned project activities. In this aspect, criterion B.1.a and B.1.b
focus on and score the beneficiaries' ability from a technical point of view (technical, financial
and organisational capacity etc).

Q 1.21 Do we need to submit official decisions of the Partner organizations to participate?
E.g. decision of the Municipal Council?

Such a decision is not required to be submitted at this stage. There is an obligation before
the signing of the subsidy contract to submit the Decision of the designated bodies of each
project beneficiary (e.g. Board of Directors, Municipal Board, Director, Service Manager, etc.)
accepting to implement the project as it was approved by MC.

For more detailed information, please consult the Programme and Project Implementation
Manual/SECTION C: PROJECT IMPLEMENTATION/iii. Subsidy Contract signature and the
accompanying documents.

2. Eligibility of applicants

Q 2.1 Who is eligible to participate in the Calls for Small Scale project proposals?
Eligible applicants for the present Call for Project Proposals are:
A: Regional, local public bodies,

B: Bodies governed by public law, as defined in Article 2(4) of Directive 2014/24/EU,



C: Bodies governed by private law - non-profit organizations -under the conditions as a
whole that:

a) they are not established to obtain profit;
b ) they do not distribute profits to the shareholders;

c) they should have at least completed one accounting year of operation before the launch
of the specific call for proposals. This rule is also applicable to the local-regional branch
offices.

E: European Grouping of Territorial Cooperation (EGTC) governed by the law of one of the
participating countries, where the EGTC has its registered office. EGTCs located outside the
Programme area and not registered in one of the Partner States participating in the cross-
border Programme are not eligible.

Potential Beneficiaries of categories B, C, E should have at least completed one accounting
year of operation before the launching of the Call for proposals.

Small and medium-sized enterprises (SMEs), profit-making organisations, organisations
located outside the cross-border programme area and International organisations are not
eligible for Small Scale projects.

Q 2.2 Are organisations/bodies located outside the cross-border cooperation area of the
Programme eligible to participate in a project proposal?

In general, to be eligible to participate in projects of the "Greece-Albania" Cooperation
Programme, an organization must be located in the relevant cross-border area, which
consists of Regions of Western Macedonia, Epirus and lonian Islands from Greece and
Regions of Berat, Gjirokastér, Fier, Korcé and Vloré from Albania.

However, there is an exception for:

Beneficiaries located outside the Programme area, but having local/regional branches in the
Programme area (operating in the last 12 months from the date of submission of the project
proposal);

The eligibility of each beneficiary who has applied for a project proposal will be evaluated at
Phase 3 of the assessment process, based on the Terms of Reference.

Q 2.3 Is a non-profit foundation eligible to participate directly as Lead Beneficiary, based
on its nationwide statutory and operational competence, despite having its registered
legal address in Tirana?

Non-profit organizations governed by private law, located outside the Programme area
(within Greece or Albania) but without a branch office in the Programme area, are not

considered eligible under the Calls for Small-Scale projects, either as Lead Beneficiaries or as
Project partners.

Q 2.4 | would like to ask whether an NGO who is located in Tirana, but has a branch in
Vlore, within the eligible cross-border area, can apply as a partner for a Greece-Albania
Interreg project.



In principle, to become a project beneficiary, the legal address of the beneficiary’s
organisation has to be located in the eligible area of the Programme with the exception of:
e organisations located outside the Programme area but having local/regional
subsidiary/branch office established in the Programme area;

According to the ToRs of the relevant Calls, If a body governed by public law or a private
organization/non-profit is participating through a branch located in the Programme area, the
branch must be operational for at least 12 months before the launch of the Calls for SSP
Proposals.

Q 2.5 What is the optimum number of beneficiaries? Is the participation of local or central
governmental bodies compulsory or highly recommended?

The minimum number of participants in a project proposal is (2) — at least one from Greece
and at least one from Albania — and the maximum number of participants in a project
proposal is four (4). The number and the type of beneficiaries within these limits depend on
the scope of the project, the activities proposed for financing and the authorization of the
participating organizations and will be assessed during the evaluation procedure.

Q 2.6 How is the beneficiary defined? Can it be a research laboratory, a research institute
or the whole Foundation?

The threshold for participation in this call is set at the level of the institution/organization
(and not at the level of its Units, Departments or Directorates). In the case of Universities or
Research Centers, the University or Research Centre is considered to be the beneficiary.

Q 2.7 I would like to ask whether University departments are eligible Project Beneficiaries
even if they do not have a separate bank account at their own disposal but their budgets
are part of the faculty's' budget?

Universities may participate in the Greece-Albania Programme at University level.

Q 2.8 May a Non-Governmental Organization (NGO) with relatively low financial capacity
participate in the "Greece-Albania" Programme as a Beneficiary?

Each Potential Project Beneficiary must submit specific documents to demonstrate its
eligibility, administrative and financial capacity. The quality of partnership and the
administrative and financial capacity of the Project Partners are part of the assessment
process.

Q 2.9 May an entity participate in a partnership as an associated partner with or without
a budget?
Associated partners cannot participate in this call.

Q 2.10 Is it eligible, under the calls for Small-Scale projects, for the Lead Beneficiary of

the partnership to be an organisation established in Albania (i.e. on the IPA Il side of the
programme), rather than in Greece? Or does the Lead Beneficiary need to be established
in Greece as the EU Member State side of the partnership? Are there specific criteria for
the appointment of a Lead Beneficiary?



The Lead Beneficiary must be an organization, public, public equivalent, private/non-profit,
or EGTC located in the Programme area (either in the Greek part or in the Albanian part).
Please consult Section 1 of the Call/Geographical areas for the exhaustive list of eligible areas
from both participating countries.

No specific requirements have been set by the Call regarding the type of entity and therefore
the Lead Beneficiary may be an entity belonging to any of the eligible categories of
Beneficiaries (see section 5 of the Call).

A comprehensive description of the Lead Beneficiary's responsibilities is outlined in p.18 of

the Guidance on Small-Scale Projects.



https://greece-albania.eu/wp-content/uploads/2026/07/Guidance-on-SSP-appr.020726.pdf

3. Eligibility of Expenditure & Financing

Q 3.11Is it possible to assign a company e.g. for project management?

Yes, it is possible to assign a company to manage the project following the respective public
procurement procedures.

Q 3.2 Regarding the Civic Society Organisations (e.g. a Civic Company), are the members
(partners) of the company considered as staff or as external experts?

Staff Costs can be financed for individuals who are either permanent staff of the organization
or hired based on open recruitment procedures as non-permanent staff.

Generally, the partners of the company cannot fall under the Staff category, unless otherwise
stated in National Law and/or in the company’s operating statute.

Additionally, expenses for external experts are also eligible, provided that the relevant
assignment is made following the corresponding procedures. Partners of a company
generally cannot be employed as external experts within their organization for reasons of
transparency and conflict of interest.

Finally, answers to such focused questions are expected to be provided after projects
approval and during the info days for the implementation of the Projects.

Q 3.3 We need clarifications on how municipalities and other public bodies declare staff
costs, as they can not hire external personnel, at least within the timeframe of the projects
(ASEP procedures take forever).

Regarding the Greek beneficiaries, Annex 18 (Ministerial Decision 45820/17-03-2023)

applies, which defines the eligibility rules for each category of expenses. More specifically
Article 14, case 2b concerns the eligibility of Staff Costs for public sector entities.

Q 3.4 Could you confirm whether there will be a verification cost for the Greek and
Albanian partners? Also, is the verification cost eligible for both Greece and Albania?

A centralised system is applied in regard to the verification of expenditures made by the PBs
of the approved projects in the Greece-Albania programme for both countries. No
verification costs need to be included in the AF.

Q 3.5 Is the VAT cost for the expenditures eligible? Or are expenditures calculated without
VAT?

For Greek Beneficiaries, VAT is eligible for all projects and for all categories of Beneficiaries,
since the maximum budget of a project proposal in the 6™ and 7t Call is 400.000,00 € (incl.

EU & National Funds).

For Albanian Beneficiaries, zero-rate VAT treatment is provided by the Albanian National
Authority (SASPAC), following a specific procedure to be completed by the beneficiaries.
Therefore, the budgets of the approved actions by Albanian beneficiaries should not contain
VAT costs.



Q 3.6 Are the preparation costs eligible?
Preparation Costs are not available under Small Scale Projects.

Q 3.7 Is it possible to create additional budget lines?

No, Project budgets must be structured according to the following predefined six (6) budget
lines:

1) Staff costs

2) Office and administrative expenditure

3) Travel and accommodation costs

4) External expertise and services costs

5) Equipment expenditure

6) Infrastructure and works (only under the 6t Call)

Q 3.8 Is it possible for a Project Beneficiary to choose different methods of cost calculation
for staff costs, for office and administration costs and for travel and accommodation from
the available options?

Each project partner must select either Option 1: Staff Costs as a real cost and all other costs
as a flat rate as a financing method, or Option 2: Direct costs as a real cost and staff,
administrative, and travel as a flat rate. More information and examples on the above-
mentioned options are available in p.36-39 of the Guidance on Small-Scale projects (in the
Applicant’s Package).

Q 3.9 Advance Payments: Is there an opportunity for advance payments to partners? If so,
what percentage of the beneficiary’s budget is the upper limit for an advance payment and
what are the specific requirements for obtaining such payments?

All categories of Beneficiaries in the Greek territory are entitled to receive financing (incl. the

national contribution) from the Public Investment Programme (PIP) after the signature of
the Subsidy Contract and the Partnership Agreement. All eligible costs of activities/projects
incurred during the implementation phase of the project will be financed by the Public
Investment Programme (PIP).

The Beneficiaries from Albania are entitled to request pre-financing from the programme
budget to be used for the approved project only. The maximum amount of pre-financing that
can be requested by a beneficiary is up to 25% of its EU contribution to the project budget,
as presented in the operation approved by the MC (25%X80% of the total beneficiary’s
budget).

Q 3.10 We represent a small public entity with limited financial resources. In case of the
approval of the project proposal in which we will participate, are we obliged to cover the
national co-financing from our own budget? If not, who will be responsible for covering
the national co-financing?

Beneficiaries in Greece are entitled to receive the total financing (incl. the national
contribution) from the Public Investment Programme (PIP) after the signature of the Subsidy
Contract and the Partnership Agreement.



For the Albanian Beneficiaries, the 20% National contribution must be covered by the own
contribution (own funds) of the partner involved. There is a possibility for an Albanian
partner to submit a request to SASPAC in order to receive the co-financing, (as well as the
pre-financing and VAT reimbursement) based on Law No. 87/2025 “On the 2026 Budget”
and the supplementary Instruction no. 2, dated 14.04.2026 “On the Implementation of the
2026 Budget”. Further information you may find in the presentation titled “Info-Days
SSP_SASPAC”, at the following link https://greece-albania.eu/eventer/info-day-on-the-6th-
and-7th-call-for-small-scale-project-proposals-himare-al/edate/2026-09-08/



https://greece-albania.eu/eventer/info-day-on-the-6th-and-7th-call-for-small-scale-project-proposals-himare-al/edate/2026-09-08/
https://greece-albania.eu/eventer/info-day-on-the-6th-and-7th-call-for-small-scale-project-proposals-himare-al/edate/2026-09-08/

4. Project Development

Q 4.1 Can a programmatic agreement be signed between the beneficiary/partner of the
proposed project and another entity whose sole purpose is to carry out the tender process
for services/supplies (specifically between the Hunting Federation of Epirus,
beneficiary/partner of the proposed project, and the Region of Epirus, with the sole
purpose the latter to carry out the necessary tender procedures through ESIDIS)?

The case of assuming responsibility for the implementation of a Project instead of the owner
of the project, by another body, is provided for in Article 8, point 3 of the YPASYD of
INTERREG Programmes 2021-2027 (Government Gazette 3281/Issue B'/17.05.2023), as
follows: "In the cases of actions for which the responsibility for the implementation of the
action is assumed by another entity as beneficiary instead of the project owner based on a
programming agreement, following article 44 of Law 4412/2016, as it applies each time, the
eligible costs are paid for the act by the project owner or by the beneficiary, depending on
what is specified in the programming contract,...".
Furthermore, the YPASYD lists in detail (points a to h) the conditions that must be met in
order the relevant Programming Agreement and the costs derived from it to be eligible.

In addition, article 44 of Law 4412/2016 states that:

"Article 44. Technical competence of contracting authorities in public works contracts and
studies

1. The contracting authorities who judge that they do not have technical competence or their
technical competence is incomplete, may in particular:

a) enter into programming agreement, within the meaning of paragraph 6 of Article 12, for
concluding, supervising and overseeing a public procurement for work or study,

b) conclude contracts for the provision of technical services within the meaning of article 52
and

c) be supported by the EKAA of par. 1a of article 41 in the context of its exercise of ancillary
purchasing activities.

3. The contracting authority is responsible to the project owner for the proper performance
of its duties and to third parties it is jointly and severally liable with the project owner. If the
programming agreement does not specify otherwise, it represents the project ownerin court
and out of court against third parties during the exercise of its duties until the end of the
contract. The ruling bodies are determined by the programming agreement."

Therefore, from the above it is clear that the conclusion of Programming Agreements is
allowed only in cases in which conditions of Article 44 of Law 4412/2016 are met and
exclusively for the services described in paragraph 1a of Article 44.

More specifically, the following should apply cumulatively:

a) documented non-existence or inadequate existence of Technical Competency of a
Contracting Authority/ potential Beneficiary,

b) assumption of responsibility by another body, exclusively for the services referred to in
Article 44 par.1, i.e. "for concluding, supervising and overseeing a public procurement for
work or study", and not for the provision of other services.

In any case, the body that assumes responsibility can not, be a contractor for part or the
whole of the works or studies.



The potential Beneficiary should document, during the submission of the proposal, the need
to conclude a Programming Agreement in the context of the above.

Exceptionally, a Programming Agreement can be signed after the MC approval decision only
in exceptional justified cases. For that, please consult the Programme & Project
Implementation Manual (PPIM/ § Other modifications/ b) Modifications related to special
cases of take over).

As a conclusion, programming agreements are allowed with the above-mentioned
requirements only for works and other related scientific services and NOT for supplies.

Q 4.2 What should the time-span of projects be?

The maximum duration of a Project should be 18 months. There is no minimum limit. In any
case, the time plan of the Project is part of the evaluation procedure.

Q 4.3 Is it mandatory for the Project proposal to contribute to all Programme Output
Indicators for the Specific Objective 2.7?

Projects’ outputs and results should contribute to the Programme’s indicators related to the
Specific Objective. Therefore, each project should select those indicators that best reflect its
planned outputs and results under the selected Specific Objective. Therefore, applicants are
expected to choose from the respective indicators of the Specific Objective 2.7 the most
appropriate for their project (see also Applicant’s package: Annex 10-Programme Output &
Result Indicators Guide).



5. MIS/ Other issues

Q 5.1 Mandatory Field in MIS: Is the “Project Description to be Published” field in the MIS
system mandatory for completion?

This field is in MIS AF/ Section A and it is mandatory to be completed.

Q 5.2 How do | issue a new MIS Body Code? How do | update an existing MIS Body Code?
A Body Code serves as a unique identifier for an institution, organization, or other entities
that are beneficiaries of a project. This code helps distinguish between different
organizations or institutions within the system, ensuring each entity has a unique reference
for project tracking, funding allocation, or resource management.

To issue a new MIS Body Code, you need to send us the excel file, by selecting the link below
according to your country of origin:

For Greek organisations:
https://ops.gr/wp-content/uploads/2025/07/entipo foreis.xlsx

For Albanian organisations:
https://ops.gr/wp-content/uploads/2025/07/ORGANIZATION INFORMATION FORM.xlsx

In any case, for detailed information, please consult Annex 16: Guidelines for
applying/Access in MIS 2021-2027.pdf in the Applicant’s Package and the Programme’s
website for relevant news.

Q 5.3 Do we also have to fill in section D of the AF on the MIS? Or is it automatically filled
in by using the button “import from excel”?

No, it is not automatically filled in. You need to complete MIS AF/ Section D related to the
budget by using the xIs. sheet ‘AF Tables’ of A3: Justification of Budget.

Q 5.4 Is the MIS platform fed with all the Work Packages descriptions as in the excel file?

In the budget section of the MIS you should fill in one WP and up to 5 Deliverables. These
should be the same as declared in Annex 3a JoBC_for SSP. We also indicate, that the Del.1.2
should be dedicated to the management costs, Del.1.3 for publicity and communication
activities, Del.1.3-1.6 are for thematic activities. The max number of deliverables for the WP1
is five.

See also the reference to BULK INSERT OF DELIVERABLES page 25 of ANNEX
16.zip/Guidelines for applying in MIS 2021-2027.pdf

Q 5.5 How can we correct a spelling mistake in the Name of an institution on MIS?
Cases of a clerical/spelling error in the name of a participating organization in partnership:
One of the beneficiaries of the approved partnership has changed its title/name and:
= The beneficiary is registered in MIS:
Please fill in the following Excel files selecting UPDATE and filling in column (1) the
Body code of the beneficiary.


https://ops.gr/wp-content/uploads/2025/07/entipo_foreis.xlsx
https://ops.gr/wp-content/uploads/2025/07/ORGANIZATION_INFORMATION_FORM.xlsx

= The Beneficiary has not been registered in MIS:

Please register the organization with the correct title/name filling in the following excel files
selecting NEW and leaving the column (1) empty.

For Greek organizations:
https://ops.gr/wp-content/uploads/2025/07/entipo foreis.xlsx

For Albanian organizations:
https://ops.gr/wp-content/uploads/2025/07/ORGANIZATION INFORMATION FORM.xlsx

If the contact details and/or Legal Representative of your organization have changed, then
you need to update MIS Bory Code 8.1/ Project Body Information.
Please note that changes to the members of the partnership are not allowed at this stage.
In any case, for detailed information, please consult Annex 16: Guidelines for applying in MIS
2021-2027 and the Programme’s website for relevant news.

Q 5.6 If the MIS account 2021/2027 is not required for project partners, is it still necessary
to upload the legal documents? If so, where should these documents be uploaded?
Additionally, could you please specify which "legal documents" are needed, considering
the different types of partners (private, public, etc.)?

Each Project Beneficiary must submit specific documents, as described in Annex 16 -
Guidelines for applying in MIS 2021-2027.zip/Access in MIS 2021-2027 (p.22), when creating

MIS profile for getting MIS Body code to prove its eligibility and administrative and financial

capacity. The partnership scheme and the administration and financial capacity of the
Project Beneficiaries are part of the evaluation procedure, based on relevant Project
Selection Criteria, as analyzed in Annex 15 —Selection Criteria.

All partners of the proposed project, the Lead Beneficiary and each Project Beneficiary must
attach in MENU "Utilities" section/8.1. Project Bodies Information of the MIS the legal
documents that prove the administrative and financial capability, the authority/competency

of the beneficiaries for the implementation of the activities of the specific Project, the

regulatory framework for_the designation of the body responsible for the operation and

maintenance of the Project, the existence and operation of a Branch (if applicable)

Each Project Beneficiary (not just the Lead Beneficiary) must attach as follows:

» If they have an 2014/2020 MIS Body code they update the Beneficiary’s information in
the MIS 2021-2027 and attach the legal documents,

» Iftheydon't have an 2014/2020 MIS Body code they need to activate one and then attach
the legal documents.

As for the legal documents, consult also the relevant answer in the section Utilities

section/8.1. Project Bodies Information of the present FAQ document.

Q 5.7. Section D2 is not automatically prefilled
You need to save the partnership section before building the budget in section D1 for the
automated calculations.


https://ops.gr/wp-content/uploads/2025/07/entipo_foreis.xlsx
https://ops.gr/wp-content/uploads/2025/07/ORGANIZATION_INFORMATION_FORM.xlsx
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